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Sport Ireland Institute Research Guidelines 2018
1. Introduction

The Sport Ireland Institute is committed to excellence and recognises that high quality research can make a significant contribution to the achievement of its mission to “DRIVE excellence, CREATE Solutions and IMPACT performance”. Consequently, research proposals that target Institute priority areas
 and original proposals that can demonstrably benefit the Institute’s mission are welcome. 

The aim of this Research Guidelines document is to help applicants prepare successful proposals for collaborative research with the Institute however, due to the numerous requests from researchers for access to athletes and other high performance personnel, only a relatively small number of proposals are likely to receive approval.

The Institute has a responsibility to ensure that research conducted does not infringe upon the rights or jeopardise the welfare of its personnel or the high performance athletes and coaches and that research activity does not compromise the effectiveness of Institute or high performance sport programmes.

Accordingly, proposals to conduct research in collaboration with the Institute will be assessed with the intention of ensuring:

· The research topic is of sufficient value for Institute to be able to justify the costs and time involved. Specifically, short-term (ie MSc) projects will have tangible benefits at the conclusion of the research. Longer term (ie PhD) projects will deliver tangible benefits within the lifetime of the research.
· The research methodologies are appropriate and capable of producing valid outcomes
· The research findings are presented fairly and accurately
· The research proposal has been approved by a relevant research ethics committee

· The rights and welfare of athletes, NGB personnel and Institute staff are protected
It is a condition of approval that, upon completion of a research project, the researcher will provide the Institute with a report of the findings of the study. Normally, intellectual property rights of research will be owned by its creator (normally the researcher). Intellectual property developed under a specifically funded research project or a specific Institute assignment will be owned by the Institute.                          

Applications forms for research submissions should be downloaded from the Institute website and addressed to: 
Research Coordinator, 
Sport Ireland Institute, 
National Sports Campus, 
Abbotstown, Dublin 15
2. Approval Procedures
Applications submitted to the Institute should be in accordance with the Criteria for Approving Applications (Section 3) and include the Required Documentation listed in Section 4.  Before completing the application, applicants should read the criteria carefully. All of the documentation requested must be provided, including Forms A and B. Proposals cannot be assessed unless adequate detail is provided.

Proposals must have been approved by an appropriate research ethics committee before final approval will be granted by the Institute.

The Institute will recommend that the proposal be (a) approved, or (b) approved subject to modification or additional information being provided, or (c) rejected (see Appendix I). Proposals that have been rejected may be revised and re-submitted. Applicants who are re-submitting proposals must indicate that they have previously applied to conduct this research.

In some situations the Institute may seek more detailed undertakings from the researcher concerning methods of analysis and presentation. Such undertakings may be considered necessary to ensure that the research methodologies are appropriate and capable of producing valid outcomes and that the research findings are presented fairly and accurately. Approval will be conditional on researchers agreeing to abide by such undertakings.

3. Criteria for Approving Applications

3.1. Research Topic

The mission of the Institute is “to DRIVE excellence, CREATE Solutions and IMPACT performance”.

In this context the Institute will prioritise research proposals that can demonstrate a positive impact on the following:

· Performance of athletes, coaches and support staff

· Quality of service provision to high performance athletes and coaches

· Proposals that will offer a competitive edge in international competition

3.2. Research Methodologies

The Institute has a responsibility to ensure that research methodologies are appropriate and capable of providing a valid assessment of processes and outcomes. The researcher has a responsibility to articulate and provide justification for the methodology, and to outline strategies employed to ensure methodological validity and reliability.

3.3. Ethical considerations

3.3.1. Ethical Approval

Research proposals must include evidence of ethical approval from a relevant research ethics committee. Typically, this will be from a university or hospital ethics committee. 

3.4. Anonymity and Confidentiality

Research must normally be conducted in such a way as to preserve the confidentiality of information relating to individual participants under strict conditions of privacy and anonymity. For example, it should not be possible to link data collected to individual participants. When this cannot be achieved, for example when information is being gathered by audiotape or videotape or identifying information is needed to track participants in longitudinal studies, the confidentiality of participants must be assured. Persons other than the researcher must not be able to link the information collected to individual participants. For example, participants must be identified by only a number, code or letter.

Researchers who wish to collect information that enables participants to be identified by the researcher must be able to demonstrate the necessity for collecting such information and describe the procedures that will be adopted to ensure confidentiality. 

Storage and use of individually identifiable data must be in accordance with the provisions of the General Data Protection Regulation (GDPR) (Regulation (EU) 2016/679). 

3.5. Informed Consent

Informed consent of participants must be obtained in writing before research begins. In addition, the consent of a primary caregiver is required if the participant is a “minor” (under the age of 16). Accordingly, all potential participants and, if they are under the age of 16, their primary caregivers, must be supplied with an information sheet which outlines the nature and conduct of the research and any other factors that might reasonably be expected to influence their willingness to participate. This needs to include information relating to the procedures for storing, accessing and disposing of data. Where the potential participants are unable to read effectively these matters need to be communicated in appropriate ways. Potential participants should be informed of the following:

· A fair and clear explanation of the procedures to be followed,

· A description of the attendant discomforts and risks,

· A description of the benefits to be expected,

· A disclosure of the appropriate alternative procedures that would be advantageous for the participant,

· An offer to answer any inquiries concerning the procedures, and

· An instruction that the participant is free to withdraw consent and to discontinue participation in the research at any time. 

In addition, potential participants should also be informed that:

· Their participation is voluntary,

· No disadvantage will arise from any decision to participate or not, including for athletes, an instruction to the effect, that selection opportunities will not be affected,

· They have the right to remain anonymous, 

· They have the right to confidentiality (participants should be informed who will have access to the research data), and

· They have the right to expect researcher responsibility.

When participants’ involvement is ongoing and there are significant changes in the nature or conduct of the research, which might reasonably be expected to influence their willingness to participate, participants, and, in the case of participants under the age 16, their primary caregivers must be informed by the researcher of such changes in writing and the written consent of primary caregivers and/or participants must be obtained again.

3.6. Minimisation of Risk or Harm

The Institute has a duty to ensure that its personnel and the personnel in the high performance sports are protected at all times from physical, psychological and other forms of harm. Accordingly, research designs should not adversely affect participants’ well-being.

3.7. Prevention of Unnecessary Disruption

The Institute has a responsibility to ensure that research activity does not impose an undue burden on its participants. The potential contribution of the research should be sufficient to justify the involvement which participants are being asked to make. This means, of course, that the level of disruption that is considered acceptable will be dependant on the potential value of the research.  Research that imposes unacceptable levels of disruption will not be approved.

4. Required Documentation

4.1. Proposal Outline

An outline of the research proposal should be provided. This should indicate:

· The title of the project

· The research questions or hypotheses

· The context and background for the research

· The means by which the data/information will be gathered

· The participants from whom the data/information will be gathered

· The methods for ensuring confidentiality

· A time line for the research

· How the outputs from the research may benefit the Institute.

· Any funding partner proposal

4.2. Research Instruments

The researcher must submit copies of interview schedules, questionnaires or other data collection instruments (including tests or stimulus materials). 

4.3. Information/Consent letter

The researcher is required to provide an information letter for distribution to all participants, and their primary caregivers if they are under 16 years of age. If the participants are likely to be under the age of 16, the letter must include a section that allows the primary caregiver to provide informed consent.

The information/consent letter must clearly indicate the status of the researcher and the researcher’s institutional affiliation. Where researchers intend to collect information that enables participants to be identified by the researcher, the procedures for storing, accessing and disposing of data should be described in consent/information letters.

4.4. Research Ethics Committee Approval

It is assumed that research proposals from university staff and students have been or are being assessed by the appropriate university authorities as well as being submitted to the Institute.  Accordingly, a copy of the University Research Ethics Committee’s approval must be submitted before final approval can be given by the Institute
5. Additional Documentation

In addition to the above, researchers must submit completed copies of Forms A and B
Form A - Application to Conduct Research

The application cover sheet contains the essential details of the proposal and the researcher(s). It is important that all sections are completed. Any incomplete information will cause delays in having the research approved.

All researchers must complete and sign Form A to acknowledge that the information supplied is correct, that they agree to conduct the research in accordance with the Criteria for Approving Applications, and that they and their representatives will maintain the confidentiality of all information collected from participants.

Form B – Agreement to Provide Reports

Researchers are required to provide the Institute with a report of their findings. The Institute may wish to disseminate the research findings more widely. If re-drafting of the report is required for wider dissemination, this will be done in consultation with the principal researcher.

Sport Ireland Institute Research Programme

Form A: Application to Conduct Research

	Principal Researcher: 
	Title: 

	Contact Name (if different from above):

	Address:


	Telephone: 
Email: 


	Title of Proposal:


	Précis of Proposal:


	Have you previously applied to conduct this or similar research with the Institute?
	Yes
	No


	If ‘Yes’, state where and when: 

	Is the proposed research part of a University course?  
	Yes
 
	No

	Is there a proposed funding partner? If yes please provide details
	Yes
	No

	If ‘Yes’, have you attached the University Research Ethics Committee’s approval?
	Yes
 
	No

	I declare that the above information is correct. I declare that I have read the Criteria for Approving Applications in the Sport Ireland Institute Research Guidelines and agree to abide by them in the conduct of this study.  I undertake to ensure that I, and any assistants working with me and/or on my behalf, will maintain the confidentiality of all information collected from participants.

_____________________________                                  ____________________

Signature of Principal Researcher                                      Date


	Sport Ireland Institute Research Programme
Form B
Agreement to Provide Reports

As Principal Researcher: 
I agree to provide the Institute with a report of the findings of the proposed study.

Proposed Date For Report of the Findings :
____________________

I grant the Institute the right to disseminate this report to appropriate personnel.

I understand that, if the Institute wishes to disseminate the report more widely, this will be done in consultation with me.

 _______________________________                _______________.

  Signature of Principal Researcher                       Date



	Appendix I: Institute of Sport Research Review Form

Research Title: 
Investigator (s): 
CRITERIA

Yes

No

Unclear

The research topic appears to be of sufficient value for the Institute to be able to justify the costs and time involved

The research methodologies are appropriate and capable of producing valid outcomes,

The rights and welfare of high performance sport personnel and Institute staff are adequately ensured
Evidence of ethical approval has been provided
Recommendation:

( approved
(  approved subject to modification or additional information being provided, see comments

( rejected, see comments.

Comments:



	Approved by:

Date:


� The Institute will from time to time publish a research priority list that will available from on its website. 
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